Chain of Custody Record

Instructions:  At the time you transfer a sample(s) you should fill out a chain of custody form.  This form is a legally defensible document that ensures a sample(s) taken at a specific site is the same sample(s) that is received in the laboratory.  It also helps to ensure that a sample(s) is not lost along the way and that it does get analyzed.   Please fill this form out as accurately as possible.

The person who obtained the sample must print and sign his/her name and supply relevant information about lake name, date and time of sample(s), and their name.  Each time the sample(s) then changes hands, the person relinquishing the sample(s) must print and sign his/her name, indicate the date and time the sample(s) was transferred, and if the sample was frozen or liquid.  The person receiving the sample(s) should do likewise.  This chain of custody form should follow the sample(s) from the time it is collected to the time it is analyzed in the lab.   If you are transferring your samples at the end of the season you will only need to fill out one form for all.  If you bring the samples and hand them to me in person you do not have to fill out a form.
Adirondack Watershed Institute

P.O. Box 244

Paul Smith’s, New York 12970

Phone: (518) 327 – 6270 

Fax: (518) 327 – 6369

Email; mdeangelo@paulsmiths.edu 
Name:                                                                    Date and time of Sample:

Volunteer ( Sample person ) :

Check one:   Water sample ______       Chlorophyll sample ________     Both ______

                                Signature                      Print                       Date                Time         Frozen

                                                                                                                                             Or liquid

Relinquished by:

Received by:

Relinquished by:

Received by:

Relinquished by:

Received by:     
